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Helping To Make Your Dreams Come True

Wedding and Wedding Reception Planning Sheet
This form is designed to provide Sounds Unlimited Entertainment with all the necessary information to ensure your event is successful and satisfying for you and your guests. Please complete this form and return it to us at least 30 CALENDER DAYS PRIOR to your event (it is very important that we have this info. in front of us while doing yours to ensure accuracy and we’ll need it as soon as possible to give us time to learn the details, converse back and forth if needed, and purchase anything we don’t already have. We cannot emphasize enough how important this is. Don’t worry; we’ll keep in touch so we can make any changes if we need to as we get closer to your event date).
General Information

Bride’s Present Name:__________________________________
Groom’s Name:________________________________________

Phone Home/Cell:
_____________________________________
Phone Home/Cell:_______________________________________

Email:
______________________________________________
Email:________________________________________________
Date of Event:_________________________




Number of Guests:___________________________

Venue Location: ______________________________________________________________________________________________

Venue Owner/Manager:_________________________________
Phone:________________________________________________

                   ---------------------------------------------------------------------------------------------------------------------------------------

Wedding Information (Please visit http://www.soundsunlimitedd.com/WeddingFavorites.html to help you with this)
Your DJ will arrive at least two hours (but generally about four hours) prior to the start of the event(s) and before the guests start arriving. For the Wedding we will need a 4’ x 4’ area to set up and operate, and for the Reception we will need a 10’ x 6’ area in which to set up and operate, with three separately located 20A plug-in service receptacles. 
Starting time of Wedding Ceremony:______________________
Time Guests will arrive:__________________________________
Expected End time of Ceremony:_________________________


Prelude Music:______________________
Seating of the Mothers:___________________ 
Processional :___________________
 

Interlude/Brides Entrance:_________________
Ceremony: __________________
Unity Candle: ______________________

Recessional:_____________________________ 
Postlude/Cocktail Hour/Bride-Groom Photographs:_______________________
Would you like DJ – MC to coordinate guests? (Please Circle) YES    NO 
 Announce Groom’s arrival?  YES
NO
If yes, how would Groom like to be introduced:________________________________________________________________

Reception Information (Please visit http://www.soundsunlimitedd.com/TheReception.html to help you with this)
Starting time of Reception:_______________________________
Time Bride and Groom will arrive: _______________________

Expected Time dinner will be served:______________________
Expected End time of Reception:_________________________
Would you like DJ - MC to announce Bride and Groom’s arrival to Reception Hall? (Please Circle) 
YES

NO

If yes, how would you like to be introduced at Reception:___________________________________________

Would you like the Wedding Party introduced at Reception?
YES

NO  (If yes, please spell out each of the wedding party’s names as you would say it rather than the correct spelling. Example: DC Ostrander; Dee-Cee / Oh-strand-err)



Bridesmaids






Escorted By:



Groomsmen

1)_____________________________(Maid or Matron of Honor)

1)____________________________________(Best Man)
2)____________________________________________________

2)_____________________________________________

3)____________________________________________________

3)_____________________________________________

4)____________________________________________________

4)_____________________________________________

5)____________________________________________________

5)_____________________________________________

6)____________________________________________________

6)_____________________________________________

Please circle the following items that will take place at your Reception and note with numbers next to each the order of occurrence if different than listed (from left to right) below:
Cocktail Hour 



Wedding Party Introductions 

Receiving Line



Grand Entrance





Human Archway



Bride/Groom’s First Dance

Parent Dances 



Wedding Party Dance 

Removal of Garter 


Garter Toss 




Bouquet Toss



Dinner/Buffet
The Blessing



Toast to Bride/Groom


Cake Cutting
Other:____________________________________________________________________________________________________
Song-Artist for











Bride/Groom Entrance:__________________________
Bride/Groom First Dance Song-Artist:______________________________

Father/Bride Dance Song-Artist:_______________________________
Mother/Son Dance Song-Artist:_______________________

Wedding Party Dance Song-Artist:___________________________ Other:______________________________________________
Party Time Music Selection

Please circle the style(s) of music you would prefer at your reception:

Complete Variety


Classical 

Old Country 


Contemporary Country


50’s
- 60’s 

70’s - 80’s


Disco 

90’s


Reggae

Hip-Hop


Rap/Gangsta

Top 40’s

Celtic


Swing

Big Band


Salsa 

Latin

Bachata


Merengue 

Traditional Christian 

Contemporary Christian


Christian Rap


Other:_________________

Please tell us any songs-artists you especially would like played at your reception:




Title /Artist










Title /Artist
______________________________________________
______________________________________

______________________________________________
______________________________________

______________________________________________
______________________________________

______________________________________________
______________________________________

______________________________________________
______________________________________
Do you wish to bring selections from your personal music collection?  YES
NO

(If yes, please coordinate with DJ before reception)
Please tell us of any songs or type(s) of music you definitely DO NOT want played at your event.

________________________________________________________________________________________________________________________________________________________________________________________________________________________
------------------------------------------------------------------------------------------------------------------------------------
Audience Participation Dances (Optional):
Please circle all that apply:

Chicken Dance


Macarena


Electric Slide


Cha Cha Slide


Cotton Eyed Joe


YMCA

Twist

Locomotion

Hokey Pokey 

Conga Dance

Bunny Hop 

Other:
Are there any special announcements you would like your DJ to make? (Feel free to use our microphone at any time)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Will there be contests/games for door prizes?  YES
NO
Do you wish us to supply the contests/games? YES

NO


If yes, how many prizes are you giving away (so we know how many different contests/games to provide)? __________________

Are there any special situations that your DJ should be made aware of? (Divorce, Step-parents, Funeral, Handicaps, Etc.)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Do you want Karaoke at your event? 
YES

NO

Please visit our website to see our list of Karaoke songs: http://soundsunlimitedd.com/Karaoke-Dj-Morganton-NC.html   

Please list any Karaoke songs you would especially like us to have for your event:

_____________________________________________

_______________________________________________

_____________________________________________

_______________________________________________

_____________________________________________

_______________________________________________

_____________________________________________

_______________________________________________

_____________________________________________

_______________________________________________

_____________________________________________

_______________________________________________

_____________________________________________

_______________________________________________ 

Please inform us of the vendor’s names and phone numbers that your DJ will be coordinating with at your event:
Wedding Planner:____________________________________
Photographer:_________________________________________

Caterer:_____________________________________________
Videographer:_________________________________________

Thank you for choosing Sounds Unlimited Entertainment. We look forward to being a part of your event. Please call for any questions or concerns at either (828)439-8236 or (828)201-6911. 

Email: soundsunlimitedd@hotmail.com or visit us online at http://www.soundsunlimitedd.com. 
And don’t forget … 
RETURN THIS FORM TO US At Least 30 CALENDER DAYS PRIOR TO YOUR EVENT.
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